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Appendi x |

TES Adnmi ni strati on Qii deli nes
( DoDPI 97- P- 0009)

The following information is fromthe DoDPl TES
Adm ni stration Manual and earlier TES studies (Research Division
Staff, 1995; in press). Sone terns have been changed to nore
accurately describe the procedures or to reflect policy changes.
Wiile we are attenpting to replicate the TES format as it was
originally tested, sone changes have been nmade to adapt the
procedure for this specific study.

DEFI NI TI ONS AND ABBREVI ATl ONS

Exam nation - the entire procedure, to include all phases of a PDD
exam nation for both subtests.

Exam nation Decision - the decision (i.e., SR NSR NO for the
entire exam nation

No Decision - Any exam nation that is not NSR or SR after I N TIAL
SCORI NG of subtests "A" or "B'" is NODECI SION, until the subtest
is scored again without utilizing the first conparison question.

No Qpinion (NO - There were insufficient evaluation criteria to
render a decision of SR or NSR (after the rescore).

No Significant Response (NSR) - There were no significant
physi ol ogi cal responses to the rel evant questi ons.

Question Score - the nunerical evaluation of the physiol ogical
activity in response to a specific relevant question.

Question Spot Score - the nunerical sumof the three question
scores associated with the presentation of the same question on
a subtest.

Significant Response (SR) - Physiol ogi cal responses to the
rel evant questions indicate that sonething about the questions
is significant to the exam nee.

Subtest - TES consists of two subtests. Subtest A utilizes
rel evant questions related to sabotage and espi onage, while
subtest B utilizes relevant questions related to unauthorized
di scl osure and unaut hori zed cont act.

Subt est Decision - the decision (i.e., SR NSR, NO for a subtest.

Subt est Score - the sumof the six relevant question scores on a
subt est .

OVERVI EW OF EVENT SEQUENCE

1. TURN ON TAPE RECCRDER and give a general overview of the
pr ocedures.

2. Read the consent form (Appendi x J) to the exam nee and
wi tness the exam nee's signing of the consent form

3. Conplete the Bi ographi cal and Medi cal Questionnaire (Appendi X
K) and determ ne the examnee's suitability for testing.
[ NOTE that the final decision regarding subject suitability
rests with the examner. |IF THE SUBJECT | S UNSU TABLE, DON T
RUN THE TEST. ]

4. Expl ain how the pol ygraph instrunent works and the F t heory
of deception detection--this should be very brief.
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5. Attach conponents.

6. Adm nister a standard known sol uti on nunbers test--using the
rational e described in section 6. below DO NOT show the test
to the exam nee, but convince the exam nee that deception was
i ndi cat ed.

7. Explain and review the sabotage and espi onage rel evant
guesti ons.

8. Explain and review the sacrifice rel evant questi ons.

9. Explain and review the directed |ie conparison questions.

10. Explain and review the irrel evant questions.

11. Adm ni ster subtest A

12. Print and eval uate subtest A

13. If the subtest Aresult is No Opinion, explain that the
subject failed to produce sufficient responses, reviewthe
rel evant and directed |lie conparison questions and adm ni ster
subt est A again.

14. Explain and revi ew the unauthorized contact and unauthori zed
di scl osure rel evant questions.

15. Use the sane conparison questions or explain and revi ew new
directed |lie conparison questions.

16. Adm ni ster subtest B.

17. Print and eval uate subtest B.

18. If the subtest B result is No Opinion, explain that the
subject failed to produce sufficient responses, reviewthe
rel evant and directed |lie conparison questions and adm ni ster
subt est B agai n.

19. Ask subject to wait while examnation results are reviewed by
Quality Control officer.

20. Resolve any conflicts with Quality Control officer --
adm ni ster subtests again if necessary.

21. Thank exam nee for help and escort to departure area.

22. Provide Qality Control officer with collected data.

NOTE: At no tine will the exam ner question the subject's
veracity.

ENVI RONIVENT:

Al'l PDD exam nations should occur in a suitable exam nation
room There should be chairs for the exam ner and exam nee and a
table for the polygraph instrunent. The exam nati on room shoul d
not contain any other distracting equi pnent, or decorations. The
roommay or nmay not have an observation w ndow, or video
equi pnent .

NO ONE ot her than the exam nee and the single examner is
aut horized to be present in the exam nation roomduring the first
t hree phases of the PDD exam nation

| NTERVI EV\5:

Interviews will be conducted in a nmanner whi ch conveys
respect for the examnee and is in no way degrading to the
exam nee. During this study, the examner wll talk with the
exam nee only during pretest interviews, the question review
procedures, and brief question reviews foll ow ng an NO deci si on
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on a subtest. The basic phil osophy foll owi ng an NO decision w ||
be to determ ne why the rel evant questions were significant for

t he exam nee and to assist the exam nee in resolving any probl ens
with the rel evant issues.

Interviews of exam nees during any phase of a PDD exam nati on
wi Il not probe any of the foll ow ng areas.

a. Religious beliefs or affiliations;
b. Beliefs and opinions regarding racial matters;
c. Political beliefs and affiliations;
d. Opinions regarding the constitutionality of
| egi slative policy
e. Use of drugs or al cohol (except for the purposes of

assessing suitability);
f. Affiliations with |abor unions;
g. Sexual matters; and
h. Fi nances

| NTERVI EW TERM NATI ONS:

Whenever an interview is term nated before the exam nation
has been conpleted, the examner will inmrediately advise the
appropri ate supervisory exam ner of the situation, and then in the
PDD report fully describe the circunstances of the termnation.
The report must include the reason for discontinuance, how nuch of
t he exam nation renai ned, whether or not adequate tests had been
conducted fromwhich a conclusion may be rendered, the attitude of
t he exam nee, and what was said or what behavi or caused the
termnation. If any arrangenents were nmade to reschedul e the
exam nation for another day, they should be noted. IT IS THE
RESPONSI Bl LI TY OF THE EXAM NER TO DETERM NE | F THE EXAM NEE | S
SU TABLE FOR TESTI NG

EXAM NER TERM NATED | NTERVI EW:

An exam ner may term nate an exam nation for several reasons.
The exam ner may assess the exam nee to be unsuitable for the
exam nation, either nentally, physically or behaviorally. The
exam ner may be ill or the examner nmay feel unable to establish
adequat e rapport to conduct a valid exam nation. Medical problens
and psychol ogi cal probl ens invol ving exam nees nust be di scussed
with the supervisory examner, but the final decision to test an
exam nee rests with the exam ner.

EXAM NEE TERM NATED | NTERVI EVE:

An exam nee may term nate an exam nation for several reasons.
The reasons for examnee termnation may be |l ess clear than the
reasons for examner termnation. In sone cases it may be
desirable to have a transcript typed regarding the discussion
which led to the termnation of the interview If the exam nee has
stated that (s)he does not wish to continue the interview or
resune it at a later date, the supervisory exam ner should be
advi sed that the person has discontinued processing. If the
exam nee nmakes any al l egations or threats, these nust be noted and
contained in the PDD report.
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THE TEST:

1.

TURN ON TAPE RECCRDER and give a general overview of the
procedures. Explain that you will:
(a) ask the subject to sign a consent form

(b) briefly review sone biographical and nmedi cal questions,

(c) explain how and why a PDD exam nation is conpl eted,

(d) conduct a known solution exam nation to denonstrate the
PDD exam nati on process,

(e) reviewthe questions to be asked during subtest A,

(f) repeat subtest, A if necessary,

(g) review the questions to be asked during subtest B,

(h) repeat subtest B, if necessary,

(1) end the exam nati on.

Read the PDD Exam nation Consent Formto the exam nee, answer
any guestions the exam nee has, ask the exam nee to sign the
form and sign the formyourself as a wtness.

Revi ew t he Bi ographi cal and Medi cal Questionnaire with the
subj ect. REMEMBER THAT THE EXAM NER DETERM NES | F EXAM NEE | S
PHYSI CALLY AND MENTALLY SU TABLE FOR TESTI NG

Expl ai n how t he pol ygraph instrunment works and the F3 t heory
of deception detection--be very brief. Use the foll ow ng
exanpl e as a gui del i ne.

You may be a little nervous, especially if you have not
had a PDD exam nation before. This is expected and is
quite normal. To help put you at ease, | will explain
what the instrument is and how it works. The pol ygraph
is a diagnostic tool that is used to determne if a
person is telling the truth. It sinply records
physi ol ogi cal changes that take place in your body when
you are asked questions. Today, changes in your
respiration, sweat gland activity, and bl ood pressure
w Il be recorded. Please notice the two rubber tubes on
the desk. One will be placed across your chest and the
other will be placed around your abdom nal area. They
will be used to record your breathing. There are two
nmetal finger plates next to the rubber tubes. These
plates will be attached to two of your fingers and wll
record your sweat gland activity. Finally, there is a
bl ood pressure cuff on the desk. It is the same type of
cuff a doctor uses to neasure bl ood pressure. It wll
be placed on your armand wll nonitor changes in your
cardi ovascul ar activity.

These physi ol ogi cal changes are a result of an
automati c response systemin your body. It is a
response system over which you have no control. For
exanpl e, visualize yourself wal ki ng down a dark



File: TESRep2.DAT A Dollins Accurate: 29 July 97 Page 34

alley late at night. Suddenly you hear a |oud noi se.
You will instantaneously decide either to remain where
you are and investigate the source of the noise, or to
flee the area, sensing danger to your well being.
Regar dl ess of the choice you nmake, your body
automatically adjusts itself to neet the needs of the
situation; your heart nmay beat faster, your breathing
may change and you may break out in a cold sweat.

When you were growing up, if you are |like nost people,
you were raised to know the difference between right
and wong. Quite probably, all of the adults you cane
in contact with--your parents, grandparents, relatives,
teachers, church officials--taught you that |ying,
cheating, and stealing were wong. Ever since you were
a young child, you have been progranmmed to know t hat
lying is wong. Think about the first tinme you lied and
got caught. Renenber how your body felt during that
confrontation. Your heart may have been racing or you
may have been sweating. However, the responses were
automatic; your body adjusted to the stress of the

si tuati on.

Peopl e are not always 100% honest. Sonetines it is
ki nder and nore socially acceptable to lie than to be
honest - such as telling soneone you like their clothes

when you really think the clothes are awful. It is

i mportant for you to understand that even though a lie
m ght be socially acceptable or only a small lie, or a
lie by omssion, your body still responds. The

recordi ng on the pol ygraph will show only the
physi ol ogi cal responses. It cannot know what ki nd of
lie you are telling. Therefore, it is extrenely

i mportant that you be totally honest to those questions
concerning this project.

5. Attach conponents including the pneunograph tubes, the GSR
finger plates, and the cardi ovascul ar auscul atory cuff. BE
SURE THE GSR CHANNEL | S SET TO AUTQVATI C MCDE.

6. Adm nister a standard known sol uti on nunbers test-- using the
rational e bel ow. DO NOT show the test to the exam nee, but
convi nce the exam nee that deception was indicated. NOTE be
sure to use the word acquai ntance or denonstration test when
di scussing this with the exam nee.

"' mnow going to denonstrate the physi ol ogi cal
responses we have been discussing. This test is
intended to give you the opportunity to becone
accustoned to the recordi ng conponents and to give ne
the opportunity to adjust the instrunent to you
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bef ore proceeding to the actual test. In addition, this
test will denonstrate to ne that you are capabl e of
respondi ng and that your body reacts when you know ngly
and willfully lie.

The standard four conponents (two pneunograph tubes,

el ectrodermal plates, and cardiovascul ar cuff) are attached
at this tine, followed by the acquaintance test. The

acquai ntance test should be conducted in the manner taught at
DoDPI and during TES training. The results will be discussed
with the exam nee as foll ows:

That was excellent. It is obvious that you know | yi ng
is wong. You' re not capable of lying wthout your body
reacting. You reacted strongly when you |lied about that
nunber. Even though | asked you to lie and it was an
insignificant lie, you still responded. That w || nake
this exam nation very easy to conplete as |ong as you
follow ny directions.

Expl ain and review t he sabot age and espi onage rel evant
questions. It is suggested that the preferred questions be
used, but the alternate questions may be used at the

exam ner's discretion. THE QUESTION LI ST SHOULD BE | NCLUDED
W TH THE DATA FILE. Begin with a brief explanation of the
types of questions to be used such as the foll ow ng:

| amgoing to review the questions which | wll be
aski ng you on the examnation. There are two types of
guestions; security questions pertaining to your
activities during this project and di agnostic
questions. | wll explain each type of question and
will review each question in detail. The first
questions will be the security questions pertaining to
your activities during this project.

Preferred Espi onage Questi on:
Have you spied during this project?
Have you commtted espionage during this project?

This question refers to the intentional, unauthorized
rel ease of classified information or material to a
foreign government or power, with the intent to or
reason to believe that the information or materi al
woul d injure the governnent or give an advantage to the
foreign power. For purposes of this project, espionage
woul d be the inproper copying, renoval, transportation
or release of project information or nmaterials.
Engagi ng i n espi onage woul d i ncl ude bei ng contacted by
sonmeone or contacting soneone for the purposes of
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providing informati on about the project. If you have
personal invol venent, assisted soneone, or know of an
unreported act of espionage, you have commtted

espi onage during this project. Espionage during this
project would include acts that were of your own
initiative or at the request of soneone else (a
superior or enployer). If you have been approached, if
you were recruited, if you were trained or were
involved in the planning of, or if you were tasked to
engage in an act of espionage during this project, you
have engaged i n espionage during this project. Your
notivati ons m ght have been noney or ideol ogy or

| oyalty (followi ng directions) and you may or nay not
have recei ved any conpensation, nonetary or otherw se.
I f you have been involved in any of these activities,
you have engaged in espionage during this project.

Preferred Sabotage Question:
Have you commtted an act of sabotage during this project?

Al ternative Sabotage Questi on:
Have you del i berately damaged (destroyed) naterial associ ated
with this project?

This question refers to a deliberate act of destroying,
damagi ng, contamnating or altering anything used in
the nation's defense with the intent of inpeding the
nation's defense capabilities. For the purposes of this
proj ect, sabotage would be any intentional act of

sl owi ng down, damagi ng, or destruction of property,
operations or personnel related to this project. This
coul d be acconplished by the actual destruction or
damagi ng of equi prent or information or through the
interference with informati on systens such as faulty
conmput er programm ng or introducing a conputer virus.
Engagi ng i n sabotage woul d i ncl ude bei ng contacted by
sonmeone or contacting soneone for the purposes of
sabotage during this project. If you have personal

i nvol venent, assi sted soneone, or know of an unreported
act of sabotage, you have comm tted sabotage during
this project. Sabotage during this project would

i nclude acts that were of your own initiative or at the
request of soneone el se (a superior or enployer). If
you have been approached, if you were recruited, if you
were trained or were involved in the planning of, or if
you were tasked to engage in an act of sabotage during
this project, you have engaged in sabotage during this
project. Your notivations m ght have been noney or

I deol ogy or loyalty (follow ng directions) and you may
or may not have received any conpensation, nonetary or
ot herwi se. If you have been involved in any of these
activities, you have engaged in sabotage during this

pr oj ect.
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8.

Explain and review the sacrifice rel evant question. The
sacrifice relevant may be reviewed as the first rel evant
question or as the last (third) relevant question. Provide a

rationale for the sacrifice relevant question (e.g. "I need
to ensure that you intend to be truthful to the security
questions, so | amgoing to ask you..."). The rational e may

depend on whether the sacrifice relevant is reviewed as the
first or third rel evant question.

Use one of the follow ng sacrifice rel evant questions (the
first is preferred).

Do you intend to answer the security questions
truthfully?

Regardi ng the security questions, do you intend to
answer truthfully?

Explain and review the directed |ie conparison questions. Use the

foll owi ng expl anati on as a gui deline.

I am now going to discuss the second type of question,
the diagnostic questions. As | explained earlier, when
you lie your body responds and | will be able to see
the response, just as | did during the denonstrati on.
I f, however, you were given a test and | saw no
responses to any of the questions, it would | ook Iike
you were telling the truth. For various reasons (sick,
tired, using sone nedication) sonme people |ose their
capability to respond. Consequently, | nust ask sone
questions that denonstrate you continue to have the
capability to respond when you are |lying and that you
do not respond when you are telling the truth.

First I will review those questions used to determ ne
if you are capabl e of responding when you lie. |

al ready know the answer to these questions because we
all have done these things at one tine or another. Wen
| ask the question | want you to think of an occasion
when you did this--don't tell nme about it, just think
of a specific tinme. Then lie to ne and say no.

Bef ore each question preface it wth--we have all (e.g.
violated traffic | aws)--you have haven't you (they
shoul d answer yes)--of course. Now think of a specific
incident (don't tell nme). Wien | ask you 'Did you ever
violate a traffic law | want you to lie to ne and say
"NO " Wien | ask you this question on the test--1 want
you to think of that incident when you lie to ne.

The exam ner may select fromanong the following directed lie
questions. These are the only acceptable directed lie
conpari son questions. Reviewtw fromthe following |ist.
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10.

11.

D d you ever take any governnent (conpany) supplies for
your personal use?

Did you ever violate a traffic (fishing, hunting,
boati ng) | aw?

D d you ever say sonething derogatory about another
person behind their back?

D d you ever say sonething that you later regretted?

Did you ever lie to a previous supervisor about
anyt hi ng?

D d you ever borrow anything and forget to return it?

Dd you ever lie to a co-worker about anything at all?

D d you ever say anything in anger that you | ater
regretted?

D d you ever brag about yourself to inpress others?

NOTE: "Did you ever" nmay be substituted with "Have you ever”

Explain and review the irrel evant questions. Use the
foll om ng expl anati on exanpl e as a gui del i ne.

The final diagnostic questions you may hear are ones
you Wi I I answer truthfully so that I can see how you
are respondi ng when you tell the truth. It will be
obvious that you are telling the truth. The questions
are. ...

The following are the only acceptable irrel evant questi ons.
Review two fromthe |ist.

Are you now i n Al abama?

| s today ?

Do you sonetines drink water?
Are you now on (or at |ocation)?
Are you sonetinmes called ?
Are the lights on?

Are you sitting down?

Is this the nonth of ?

I's the door closed?

Adm ni ster subtest A Prepare the exam nee for the test.

Revi ew al | questions again and have the exam nee answer as

t hey shoul d during the exam nation. Questions should be
reviewed in the follow ng sequence: SR Rl, R2, Cl, C2, 11,
2. If the exam nee answers a DLC incorrectly, remnd the
exam nee to think of the specific incident and to answer as
you instructed. Repeat the review until the exam nee dose it
correctly.

Tell exam nees they will be hearing sone or all of the
questions, that the questions will occur in no specific
order, that sonme of the questions will be repeated, and that
they should sit still and follow directions. Rem nd themt hat
t hey shoul d think about the questions to which they are going
to lie.
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[ PACE 39 WTHHELD BY DEFENSE SECURI TY SERVI CE]
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[ PACE 40 WTHHELD BY DEFENSE SECURI TY SERVI CE]
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13.

14.

The three nunerical scores for each of the two rel evant
questions will be summed to yield two question spot
scores.

The R1L and R2 question spot scores will be totaled to yield
a prelimnary subtest score. In addition, the responses
to 1Rl and 1R2 will be conpared to the response to 1C2
only to yield rescore totals.

If the question spot scores for RL or R is -3 or less, or
the subtest score is -4 or less, then the decision wll
be SR

If the subtest score is +4 or greater and the RL AND R2
guestion spot scores are greater than O (i.e., positive
with no zeros), then the decision will be NSR

If these conditions are not net, then the original scores
for the 2nd and 3rd presentations of RL and R2 will be
added to the rescore totals to yield a final decision--
using the decision criteria specified above.

If no decision can be nade at this point the examnee wl|l
be retested.

I f the subtest A decision is No Qpinion, explain that the
exam nee failed to produce sufficient responses, reviewthe
rel evant and directed |lie conparison questions and adm ni ster
subt est A again.

NOTE: Wien substantive adm ssions have been nade to a
rel evant question, preface that rel evant question with one of
the foll owi ng caveats when retesting.

O her than what you told ne...
O her than what we di scussed.. .

NOTE: Subtest B will be conducted regardl ess of the decision
on subtest A Exam ners should not interrogate or question
subj ects' veracity. Any objective problens (excessive

sl eepi ness, adm ssions, perceived countermnmeasures) shoul d,
however, be noted on the score sheets.

Expl ain and revi ew the unauthorized contact and unauthori zed
di scl osure rel evant questions as foll ows.

Preferred Unaut horized Contact Questi on:
During this project, have you had unauthorized contact with a
foreign national ?

Al ternate Unaut hori zed Contact Questions:

During this project, have you spoken with a foreigner?

During this project, have you had unauthorized contact with a
f or ei gner?
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15.

16.
17.

Normal |y refers to secret or clandestine contact wth a
non - U S. citizen or soneone who represents a foreign
gover nnment, power, group, or organization. For the

pur poses of this study, | want to know if you have had
any secretive neetings with a foreign individual that
you don't want me to know about, that you are trying to
hi de from ne.

A foreign national is sonmeone who is self-identified as
a non-U. S citizen or as representing a foreign
gover nment or group.

Have you had contact w th anyone who has requested
sensitive or classified information about this project?
Contact includes all neans of communication - personal,
phone, conputer link-up, radio or witten

comuni cation. This contact woul d be consi dered
unauthorized if you are intentionally trying to keep ne
from know ng about it.

Any unreported visits, a close or continuing contact
with a foreigner, contact that mght result in an
adverse inpact on this project, any type of

cl andestine, secret or hidden neetings with a foreigner
woul d be consi dered unaut hori zed cont act .

Preferred unaut hori zed di scl osure questi on:
During this project, have you provided classified material to
an unaut hori zed person?

Al ternate unauthorized di scl osure questi on:
During this project, have you given (released) classified
material to anyone?

This question nornmally refers to the disclosure, by any
nmeans, of any sensitive or classified material to any
unaut hori zed person. For the purposes of this project,
any attenpt on your part to provide or to sell any
information or material relevant to this project to
anyone woul d be consi dered providing sensitive or
classified material to an unauthorized person. The

di scl osure coul d have been an intentional, deliberate
di scl osure done with forethought and the intent to get
personal or nonetary gain, or to try to hinder the
project, or it could have been accidental and

uni ntentional. An unauthorized person is anyone who was
not a part of this project.

Use the sane conparison questions or explain and revi ew new
directed |lie conparison questions (see sections 9 & 10
above).

Adm ni ster subtest B (see section 11 above).

Print and eval uate subtest B (see section 12 above).
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18.

19.

20.

21.
22.

If the subtest B result is No Opinion, explain that the

subject failed to produce sufficient responses, reviewthe
rel evant and directed |lie conparison questions and adm ni ster
subtest B again (see section 13 above).

Ask subject to wait while examnation results are revi enwed by
Quality Control officer. Take printed data, score sheets, and
a conputer disk containing the raw data to the quality
control area and ask a Quality Control officer to evaluate
the information.

Resol ve any conflicts with Quality Control officer--
adm ni ster subtests again (up to a total of two A subtests
and two B subtests for each examnee) if necessary. At this
point, the decision to admnister the subtests agai n bel ongs
to the Quality Control officer. If the Quality Control

of ficer and original exam ner cannot agree on a decision, and
t he maxi mum nunber of subtests has been adm ni stered, then a
second Quality Control officer will be asked to render an

opi nion. The final decision for the examnation will be the
maj ority agreenent anong the original exam ner and the two
Quality Control officers. ALL CONFLI CTS AND RESTCORI NG SHOULD
BE DOCUMENTED ON THE SCORE SHEETS OR ADDI TI ONAL PAPER AND

| NCLUDED I N THE SUBJECT' S FI LE.

Thank the exam nee for help and escort to departure area.

Wien the examnation is conpleted the exam ner shoul d provide

the quality control officer with the follow ng:

(a) the conpl eted Bi ographical and Medi cal Questionnaire

(b) the conpl eted PDD Exam nati on Consent Form

(c) a copy of all data collected on a 3.5 inch floppy disk
| abel ed with the project nunber, current date, exam ner
nanme, exam nee nane, and subject nunber;

(d) the cassette tape used to record the session--|abel ed
with the date and subject nunber;

(e) the conpleted score sheets including all exam ner and (C
coment s;

(f) the original printed paper charts.



